Suspension of Studies at

NTNU

Student Version

NTNU
2019/7/31



Table of Contents

FLOWERAT T c.vtietiiettccte ettt b e e bbb e ae e e b e e b e e b e e be et be e eareea 2
The suspension of studies system is divided iNtO fOUL PAZES: cuviviiuiiiiiiiiiiiiiiiii i 3
B T2 o Lo o o Talcy a1 R 3
2) APPHCAION PIOCESS wuviiiuiiiiiiiiiiiiii ittt s 3
3) Suspension of Studies APPHCAION...iiiiuiiiiiiiiiiii it s 3
4) Suspension of Studies Status INQUILY ..ocviiiiiiiiiiiiii 3
Explanation of Application Steps: Cases in which an application for the suspension of studies is not
315394 ¥ 13 Y « OO UUUPRR U TPRRRRRN 5
Cannot apply for a suspension of studies for the Previous SEMESLEL. ..c..iuiiiiiiiiiiiiiiieieee e 5
The period for suspension of studies is limited to a maximum of two (2) academiC YEars.....ooceveriiriiriiiiiinninies e 5

Students who have reached the maximum time allotted for their studies may not apply for a suspension of studies in the

1LY Te s a T Y] o OO 5

Once the deadline for an application of a suspension of studies has passed, no application will be accepted for the current

Y08 L] S 5
No duplicate applications are PErMItLEd. ..vuuevuiiiiiiiiiiiiiiiiiiii e s s 5
Explanation of Application Steps: Questions regarding system OPerations .........ccceeeeennennnnennnnnnnnnennnenenen 5
Uploading NeCesSary attaChmEItS. ..ot iuiiiiiiiiiiiiii ittt a bbb e sb e e s b e s ab e s 5
Canceling a suspension of studies application (STUAENt VELSION) ..iivviiiiiiiiiiiiiiiiiiiiiiiiei e 5
Unable to change the reasons or period for the suspension of StUdIES......ccviiviiiiiiiiiiiiiiii 5
Graduate students need to choose an academic advisor, career advisor, or thesis adViSOT.....ceecuvrrieeeieiririiiiiieeee e 6

Once all of the necessary administrative/academic units have signed off approving the application, students shall receive a
notification from the suspension of studies system informing them that they may print out their suspension of studies

Y 0] 0300 )21 I8 L3« o VPP 6



Flowchart

1 Logonto the NTNU Information Portal / Application / Educational administration related system / Suspending
Studies Application System (student version)

2 Different suspension of studies flowcharts will be presented depending on the student’s level of study (PhD,
master’s, undergraduate), student type (ordinary, indigenous peoples, international, state financed), reason for
student’s suspension of studies, whether there is a departmental library, whether the student has applied for tuition
fee reduction, and whether there are student loans, etc.

3 After the application for a suspension of studies has been completed, the student may visit the “suspension of
studies process inquiry” page to see which administrative/academic units have signed off on his/her application.
Once an administrative/academic unit signs the form stating their approval, the approval process will move to the
following administrative/academic unit. After all relevant units have signed off with their approval, the student
may print out a suspension of studies approval form. However, if any administrative/academic unit does not

approve of the suspension, the approval process will be terminated.
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The suspension of studies system is divided into four pages:

1) Announcements

2) Application Process

3) Suspension of Studies Application

4) Suspension of Studies Status Inquiry

Application Outline:

Announcements  Applcation Process  Suspension of Studies Applicafion  Suspension of Sudes Staus Inquiry  logout

Hello Sudents A (F00L)
The system will automatically log you out after 30 minutes of inactivity. Currently you have been inactive for 0 minutes &7 seconds

Information regarding refunds:

The refund ratio is calculated according to the period of class enrollment for the cument academic calendar under the academic system in which the student is enrolled

Witharawal or suspension of studies applicafions submitied prior to (including) the day of registration for the 2024 academic year fall semester (20240603-20240902) Full Refund
Witharaw or suspension of studies applications submitted from the start of the 2024 academic year fall semester until 113 of the way into the semester (20240903-20241013) 213 of payment refunded
Suspension of studies applications submitted from 113 unil 2/3 of the way info the 2024 academic year fall ssmester (20241014-20241117) 113 of payment refunded
Suspension of sfudies applications suomitied after 213 of the 2024 academic year fall semester nas passed (20241118-20250131) No refund

Ofice of Acadermic Afiais

1. An appiication for a suspension of studies must be approved for the application process to be complete. I, at any stage of the application process, the application i rejected by the relevant authorities, the application shall be considered invalid.

2. Students applying for a suspension of studies after the semester has bagun are required to pay all tution and registration fees as delineated i the Registration Handoook guideiines. Students who failto do so willbe noted 2 ‘ot registered” and, In accordance with the relevant
Tequiations, considered s having withdrawn fiom NTNL

3. After an application for the suspension of studies has been submitted, i the approval process s not completed in the following two (2) weeks, the system wil automatically cancel the application. To avoid this situation, students should enstre that their graduate student advisor or
academic and student e counselor hias signed off on their application, that they have paid all registration fees in full, that they have retumed all Dooks to the ibrary, and paid any outstanding fines, etc. Students are also encouraged to contact feir depanment, graduate instute, or
administrafive department to inquire on the status of their application.

Litray

Division of Student Assistance, Office of Student Affairs

Health Center, Office of Student Affairs
Those who wish to 2pply for 2 temporary leave of absence for health reasons shall submit & medical certification fssued by & physician from a hospital or clinic authorized by the ROC National Heath Insurance system. NTNU Health Center tel:+886 2-7749-3L07

Office of Intemnational Afairs
Overseas Chinese students and international students: Qverseas Chinese students and intemational siudents who have taken a suspension of studies shall no longer have & valid reason for residency In Taiwan; as such, thei legal residence permit shall e revaked, and they il be required fo exit Taiwan.
Lacking a valid reasan of residency, the student shall no longer be elighle for enralment wihin Taiwan's Natinal Healt Insurance pragram. In accardance with biling regulafions, the Offce of Intemational Affars shallrefund fa the student any previously paid National Health Insurance premiums. However,
premiums paid by the studsnt o a group insurance pragram shell ot e refunded. The shudent shall also return any valid working permits. Schalarship reciplents shall have their schalarship suspended and are required fo refum ta relevant amount n accordance with the scholarship type

Mainland Chinese Students: Mainland Chinese students who have taken & suspension of studies shall no longer have & valid reazon for residency in Taiwan; as such, their multiole-entry permit shall e revoked, and a single-gntry permit issued in s place. Furthermore, the student shall be required to exit Taiwan within ten (10] days of the

student’s succeseful aplication of a suspension of studes. Any premiums paid by the student to a group insurance program shall not be refunded.



Announcements

Application Process

Suspension of Studies

Application

Suspension of Studies Status
Inquiry

* Includes the public announcements and remarks of various
administrative units.

e If students have questions after reading the
announcements, they may contact the relevant unit by
phone.

¢ Reminds students to check their student status to confirm
they have registered, returned all books, etc.

* Explanations on how and when to upload attachments and
application restrictions.

* Main page for the application of suspension of studies.

¢ Following application submission, students can check
which administrative/academic units have approved their
application.

* Print out suspension of studies approval form.



Explanation of Application Steps: Cases in which an application for the suspension of
studies is not permitted

Cannot apply for a suspension of studies for the previous semester.

The period for suspension of studies is limited to a maximum of two (2) academic years.

Students who have reached the maximum time allotted for their studies may not apply for a suspension of studies
in the following semester.

Once the deadline for an application of a suspension of studies has passed, no application will be accepted for the
current semester.

(For semester deadlines, each student group should check the current NTNU School Calendar)

No duplicate applications are permitted.
Explanation of Application Steps: Questions regarding system operations

Uploading necessary attachments

Health reasons/military service/raising young children (under three years of age)/pregnancy and childbirth/local
students not yet 20 years of age=> in the previous cases please upload a medical diagnosis/military call-up
order/houschold registration transcript/mother’s handbook (with dates of pregnancy check-ups)/patrent approval

form or other relevant documentation.

Canceling a suspension of studies application (student version)
A submitted suspension of studies application form may be canceled by the student before its final approval by the
Office of Academic Affairs.

Application Outline (Suspension of Studies System/ Suspension of Studies Status Inquiry /Cancel Application)

T

#Cancel application =
PP 140.122.66.100:7001 BT

Application no : [2024006140711893 | ol ssay

Reason for cancellation : |‘§"’+ BiTHEE | @
S 2.

= cancel by applicant step 3. check system message
submit || cancel

As of this\sem inclusive), you have been enrolled at NTNU for a total of 8 semester(s) and taken a suspension of studies for 0 semester(s) (not including suspension of study
periods for pregnancy, | are, or military service)

In accordance with NTNU School Regula undergraduates have a total of six (6) years to graduate, Master's students have a total of four (4) years to graduate, PhD students
have a total of seven (7) years to graduate, and Co! L
allotted time, they shall be required to withdraw from NTNU. ime allotted for the completion of each degree is not inclusive of suspension of studies periods. In general,
students can suspend their studies for a maximum of two (2) academi

Education Master's students have a total of 6 years (summers) to graduate. If students fail to receive their degree in the

Application Form No Period of Suspension of Studies for Suspension of Studies Application Status Actions

1131(Date of Suspension) until 1132(Date of Return) Work (B FEEE

20240906122041872
for a total of 1 semester(s)

Progress Inquiry

Cancel Application
step 1.

1131(Date of Suspension) until 1132(Date of Return) Worl

202409061407 11893
for a total of 1 semester(s)

k

Unable to change the reasons or period for the suspension of studies
Once a suspension of studies application form has been submitted by the student, if the student wishes to change
the reason or the period of the suspension of studies, he/she will be required to cancel the initial application and

submit a new application.



Graduate students need to choose an academic advisor, career advisor, or thesis advisor

Application Outline (Suspension of Studies System/Suspension of Studies Application)

* Reminder: If a graduate student does not have a thesis advisor, they should choose an academic or career

advisor (they may consult their department’s office for suggestions).

Academic and Student Life Counselor or Student Faculty Advisor: (Not required for undergraduate students)

| Please choose v | OR

Professor E-Mail E@ntnu.edu.twi:l

Once all of the necessary administrative/academic units have signed off approving the application, students shall

receive a notification from the suspension of studies system informing them that they may print out their

suspension of studies approval form.

Application Outline (Suspension of Studies System/ Suspension of Studies Status Inquiry)

Suspension of Studies Status Inquiry - logout

Hello Students ¥ 8 T (naf Snneill )
The system will automatically log you out after 30 minutes of inactivity. Currently you have been inactive for 1 minutes 55 seconds

As of this semester (inclusive), you have been enrolled at NTNU for a total of 12 semester(s) and taken a suspension of studies for 4 semester(s) (not
including suspension of study periods for pregnancy, infant care, or military service)

In accordance with NTNU School Regulations, undergraduates have a total of six (6) years to graduate, Master’s students have a total of four (4) years to
graduate, PhD students have a total of seven (7) years to graduate, and Continuing Education Master’s students have a total of € years (summers) to
graduate. If students fail to receive their degree in the allotted time, they shall be required to withdraw from NTNU. The time allotted for the completion of
each degree is not inclusive of suspension of studies periods. In general, students can suspend their studies for a maximum of two (2) academic years.

Application Form No Period of Suspension of Studies Reason for Suspension of Application Status | Actions
Studies
Print out Suspension of Studies
1081(Date of Suspension) until Approval Certificate(English)
20190829133223926 1091(Date of Return) for a total of 2 Work ] ; )
Print out Suspension of Studies

t
semester(s) Approval Certificate(Chinese)

* Reminder: If approval by the necessary academic/administrative units is not received within two (2) weeks, the

application form will be canceled. Students should make it a point to check the progress of their application and
pay attention to comments submitted by the academic/administrative units (e.g. whether tuition fees have been
paid, whether the student’s thesis advisor has approved the application, whether all books have been returned to

libraries and all fines paid, etc.).
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