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Please go to the Intercollegiate Course Selection Application System for Non-NTNU 

Students website first: https://ap.itc.ntnu.edu.tw/InterUniversityCourse/index.jsp. 

 

Chapter 1: Register a Username 

First-time applicants should register a username first. Please click First Time Login in the 

front page of the system. This username is accessible in the future semesters as well; if you 

have been registered a username before but forgot your password, please see Chapter 2: 

Forgot Password or Verification Email Not Received.  

   
Enter the registration page and fill out your personal information in the form. 

 

 

 

 

First Time Login 

Next 

https://ap.itc.ntnu.edu.tw/InterUniversityCourse/index.jsp
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After submitting the form, the system will send a verification email to the email address you 

provide. Please check your mailbox and complete the verification process. You should be 

able to log in to th system with your username and password after this step. 

Submit 
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Chapter 2: Forgot Password or Verification Email Not Received 

Go to the front page of the system and click Unable to Login with My Username, you may 

reset your password or request for a new verification Email. 

 

*Forgot password: You can reset your password in this page. 

*Verification Email not received: You can request for a new verification email by clicking 
Send a New Verification Email in the bottom of the page. 

 

 

Unable to Login with My Username 

To reset your password, please choose your 
university from the drop-down menu and 

enter your student ID number. Then submit 
the request after changing your password. 

Or you can click here to 
request for a new 
verification email. 

Submit 

Send a New Verification Email 
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Chapter 3: Fill out and Print the Application Form 

Log in to the system and go to the Course Selection section to add the course you wish to 

register. 

 

 

 

Click Add. 

 

 

Step 1: Go to the Course Selection section. 

 

Step 3-1: Click here to search the course. 

Step 3-2: Fill in the serial number 

and course code of the course. 

Step 2: Click Add a New Course. 
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A confirm message will pop up, click Yes. 

 
Click OK to show your course list. 

 

Submit it and print the application form.  

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4: Choose the course you would like to register. 

Step 6: Print the application form. 
form 
 

Step 5: Submit the application. 
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Chapter 4: Application Process 

Please follow the application procedures and complete the application process after 

printing the form. 

To take NTNU courses, non-NTNU students shall obtain the permission of their home 

institutions first. Furthermore, students shall complete the approval process at their home 

institutions before starting application process of NTNU intercollegiate course selection. 

Please prepare the application forms of both NTNU and students’ home institutions for 

application process. 

 
 

Autofill section 

Autofill section 

Please 
contact the 
instructors 
and obtain 
the approval 

signature. 

 

Approval 

signature of 

students’ home 

institutions. 
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Guidelines for Intercollegiate Course Selection for Non-NTNU Students 

Besides Teacher Education Program and EMBA courses, any other courses that have 

been approved by their instructors and departments are open to Non-NTNU students 

to apply. 

* To contact course instructors, students can go to the department website or use 

Google Search to look for the contact information of instructors. 

If the instructor approves your request, please submit the application form with 

signatures of the instructor and the department offers the course to the Curriculum 

Office. 

* Course Information System: Undergraduate and Graduate Program, In-service 

Master's Program 

 

 

Fill out the Form 

1. Go to the Intercollegiate Course Selection Application System (Operation Manual) 

and register for the courses. Please print out the application form after you 

complete the registration. 

2. Fill out the application form of your home institution and print it out (if your home 

institution does not request for it, please skip this step). 

 

 

Approval of Home Institution 

Please print out the application forms of both institutions and obtain approval from 

your home institution first (if your home institution does not request for it, only NTNU 

application form is required). 

 

 

Approval of NTNU 

Approval Process: Instructor→Department→Curriculum Office (Located on the 3rd 

floor of Administration Building, Main Campus I) 

* After having approvals of both institutions, please take and save a picture of your 

application form.  

* NTNU campus map: https://www.ga.ntnu.edu.tw/ntnu_map/ 

* Office hours: 8:30am - 17:00pm from Monday to Friday 

 

https://www.ga.ntnu.edu.tw/ntnu_map/
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Payment of Fees 

Please go to the [Intercollegiate Course Selection Operation Manual 

for Non-NTNU Students] to pay the fees within the acceptance period. 

* After paying your fees, NTNU will send an email to you and prove that you have 

completed the NTNU application process. Please print out the email and submit it with 

your application form at your home institution, the NTNU Cashier Office will no longer 

stamp on your application documents to prove your payment. 

* Fee Standards: NT$1390 per credit hour for undergraduate courses; NT$1470 per 

credit hour for all graduate courses. The fees of in-service master's program courses 

are charged according to the credit fee standards of each program. After paying the 

fees, students cannot drop the courses and ask for the refund unless the courses are 

cancelled due to an insufficient number of students. 

 

 

Submit the Application Form to Your Home Institution 

Please submit the application form and the approval email sent by NTNU to your home 

institution and complete your intercollegiate course selection application at your 

school before the deadline. 
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Chapter 5: Online Payment Instructions 

Log in to the Intercollegiate Course Selection Application System for Non-NTNU Students→ 

Click Payments. Choose the payment number to pay or print the payment form. 

 

 
 

Next, connect to the Payment System. 

 

Step 1: Go to Payments section. 

 

Step 2: Click Pay or Print the Payment Form. 

 

Step 3: Choose your 

payment method. 
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(1) Convenience Stores 

Print the payment form and pay at a convenience store (such as 7-ELEVEN, FamilyMart, Hi-

Life or OK Mark), please note that a processing fee will be charged if using this payment 

method. It will take approximately five business days to process your payment. 

 

 

 

 

 

Step 4: Click Proceed to Checkout 

and follow the instructions to 

complete the payment. 

Click the Print button. 
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Sample of payment form 
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(2) Post Offices and Banks 

Print the payment form and pay at a post office or CTBC bank, please note that a processing 

fee will be charged if using this payment method. It will take approximately two business 

days to process your payment. 

 

 

Click the Print button. 
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Sample of payment form 
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(3) Credit cards 
Please note that using online credit card payment method is non-refundable. 

 

 

 

Step 1: Check the amount. 

Step 2: Provide your credit card information. 

Step 3: Click here to pay. 
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(4) WebATM 

The processing fee is charged according to the charging standard of each bank 

 

 

 

 

 

 

 

 

 

 

Step 1: Use the on-screen keyboard to 

enter your ATM password. 

Step 2: Click the Confirm button. 
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Notice: 
The time record of payment is documented according to your transection date, not the 
processing date. Therefore, there are no overdue issues if students complete the payment 
with any payment methods mentioned above before the payment deadline. 

 

 

 

 

 

 

 

 

 

Step 3: Follow the instructions 

to complete the payment. 
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Chapter 6: Check Your Application Status (Payments, Course Selection Results, 

NTNU Student ID Number)  

(1) How to Check Your Payment Status? 

⚫ Go to the Course Selection section and check the Status column, a message of 

Payment Complete should be demonstrated here. 

  

 

 

(2) How to Check Your Course Selection Results? 

⚫ Go to the Course Selection section and check the Status column, a message of 

Registered should be demonstrated here. 

 

 

 

 

 

(3) How to Login to the Moodle System After Selecting a Course? How to Get Your 

NTNU Student ID number?  

⚫ NTNU will send your username and a password to your email mailbox for logging in 

to the Moodle system after you registered for a course. 

⚫ If you do not receive the email, please go to the Personal Information page in the 

Intercollegiate Course Selection Application System for Non-NTNU Students: 

 

 

https://ap.itc.ntnu.edu.tw/InterUniversityCourse/index.jsp 

⚫ You may acquire your username under the “NTNU Student ID Number” section. 

Registere

d 
 

Payment Complete 

Registered 

Scan the 
QR code 

here 

Payment 

Complete 

https://moodle3.ntnu.edu.tw/
https://ap.itc.ntnu.edu.tw/InterUniversityCourse/index.jsp
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Your default password is your birth year and date in six digits: YYMMDD (please use 

the ROC calendar for your birth year here).  

 

 

 

 

  

 

 

 

Personal Information 

NTNU 

Student ID 

Number 


