
Online Transcript Application System Guide 

Sterp 1：Log in. Input student ID number, password, and captcha code. 

 
 

If you had forgotten the student ID number, you can click the button of “Forgot student ID”. 

 

 



Step 2：After reading service guidelines, click the button of “Agree, continue to apply”. 

 

 



Step 3：Confirm the information.  

 

 

Step 4：Click the button of “Add an item”. 

 

 



 

 

Step 5：Input the data. 

 



Step 6：Application confirmation 

 

 

 



 

 
 


