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1.課程綱要
Course Syllabus

• EMI課程應以英語輸入，包括「教學進度
與主題」、「教學方法」、「評量方法」
及「參考書目」。

• 路徑：校務行政資訊入口網→教務資訊系
統（教師版）→課程綱要輸入→課程綱要
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教師端
Instructors

All EMI courses should be editing in English in sections of Course
Schedule and Topic, Teaching Approach, Evaluation Criteria, and
Course Material and Reference.

Route to the editing page: NTNU Portal → Academic Information
System for Faculty → Managing Your Course Syllabus → Course
Syllabus
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師大首頁→教職

中文版

English

Enter NTNU front page and click 
“NTNU Portal”
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輸入帳號、密碼登入
【校務行政資訊入口網】

Login to NTNU Portal with your ID 
and password.

中文版

English
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中文版 English

點選【教務相關系統】→
【教務資訊系統（教師版）】

Unfold “Educational Administration 
Related System” and click “Academic 

Information System for Faculty”.
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中文版 English

進入【教務資訊系統（教師版）】
後→開課相關→課程綱要輸入

After entering the system, unfold 
“Course Information” and click the 

button “Managing Your Course Syllabus”. 
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勾選課程，
點選上方【課程綱要】頁籤進行課綱編輯
Tick the checkbox of the course you plan to edit and click 

“Course Syllabus” tab to start editing.

Course Syllabus tab
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選擇教師姓名
Choose your name here.

輸入【教學進度與主題】Editing your “Course Schedule and Topic” here.
（應以英語輸入 Please edit in ENGLISH.）

或以PDF檔上傳 Or you can upload a PDF file here.
（應以英語輸入 Please edit in ENGLISH.）

輸入【教學方法】Editing your “Teaching Approach” here.
（應以英語輸入 Please edit in ENGLISH. ）
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輸入【評量方法】Editing your “Evaluation Criteria” here.
（應以英語輸入 Please edit in ENGLISH. ）

輸入【參考書目】Editing your “Course Material and Reference” here.
（應以英語輸入 Please edit in ENGLISH. ）

或以PDF檔上傳 Or you can upload a PDF file here.
（應以英語輸入 Please edit in ENGLISH. ）



• 請開授EMI課程之教師，提供英文版課程
目標給開課助教，由助教至教務資訊系統
輸入。

2.英文課程目標
English Curriculum Goals
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教師端
Instructors

EMI course instructors should provide their English Curriculum
Goals to the administrators of their departments who should edit
the Curriculum Goals on the system for them.
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請提供英文版課程目標給開課助教，
由助教至教務資訊系統輸入。

Please provide your English Curriculum Goals 
to the administrator of your departments who 

should edit the Curriculum Goals on the 
system for you.



1.英文課程目標
English Curriculum Goals
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助教端
Administrators

• 請開授EMI課程之教師，提供英文版課程
目標給開課助教，由助教至教務資訊系統
輸入。

• 路徑：教務資訊系統→開課管理子系統→
課程綱要基本設定→課程目標

EMI course instructors should provide their English Curriculum
Goals to the administrators of their departments who should edit
the Curriculum Goals on the system for them.

Route to the editing page: Academic Information System →
Course Management Subsystem → Basic Settings of Course
Syllabus → Curriculum Goals
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Curriculum Goals

Revise
English Curriculum Goals

English Curriculum Goals

Save

點選課程及【修改】進行編輯
Choose the course you plan to edit and click 

“Revise” to start editing.

完成編輯後，點選【儲存】
After finishing the editing, click “Save” button.



2.英文核心能力
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助教端
Administrators

• 請完成英文版核心能力編輯。

• 路徑：教務資訊系統→課程地圖子系統→
核心能力表維護

Please edit English Departmental Core Goals.

Route to the editing page: Academic Information System →
Curriculum Map Subsystem → Departmental Core Goals

English Departmental Core Goals
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點2下欲編輯英文核心能力名稱之課程
Click twice to the name of the course you plan to edit for English Departmental Core Goal.

完成編輯後，點選【儲存】
After finishing the editing, click “Save” button.

Departmental Core Goals

English Departmental Core Goal

Save
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