General Degree Program Online Grading System Operating Manual
1. NTNU i-Portal http://iportal.ntnu.edu.tw/ntnu/

Please sign in with your NTNU account and password.
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Click on Academic Affairs Information Systems > Academic Information System for

faculty > Information about Grading/Marking > Inputting Your Grades. And the

System will then show all the courses you teach this semester.
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Menu [«| | Inputting Your Grades *

=] Logout
(=43 Course Information
/=] Class Information (Locatior
/=] Course Schedule
/=] Compulsory and Elective C Hello
Office Hours for Faculty Me Service Hour: 2018-12-04 08:00:00.0 to 2019-01-26 00:00:00.0
Search a Course by Chines Now: 2018/12/17 09:32
/=] Search the Course Titles in

=] My Course Schedule
Year Term Department Department Course | Course Course Name Grade
Old Restilt of Course Evalu Code No. Group
=] Result of Course Evaluatior 107 1 GU Center for General Education osugszs |  |miroductionto select A
University Studies
/=] Result of Teaching Assistar ERIERVE %
nghsl Tiung an
=] Managing Your Course Syll 107 1 LM21  Department of English ENM1057 Regearch Melic Gy | Seledt A
943 Information about Grading/Me 107 1 LU21  Department of English ENU0168 A English (I) Select a4
N 107 1 Lu21 Department of English ENU0226 ‘American Literature Select | M\

Note Al grades had been submitted.  4AWarning

NTNU Grade Conversion Chart (letter grade < 100-point scale)
(33 Student Attendance Managem

5 Maintaining Students Abser For more information about the grading procedure and regulations,

please contact the staff at the Di on of Registry or the Division of Graduate Studies, Office of Academic Affairs
(943 Information for Student Trans Copyright ©20161130 National Taiwan Normal University All rights reserved
/=] Reviewing Students’ Applic -

/=] Absence Record Inquiry

« »
Notice



http://iportal.ntnu.edu.tw/ntnu/

2. For more information about the letter grade system, please click on the NTNU

grade conversion chart (letter grade <> 100-point scale).

Inputting Your Grades

Hel

Service Hour: 2018-12-04 08:00:00.0 fo 2019-01-26 00:00:00.0
Now: 2018/12/17 09:32

Year Term P Department Coen  EEmeD Course Name Grade

Code No. Group
. Introduction to

107 1 GU Center for General Education 0SUG526 I University Studies Select

. English Writing and P
107 1 LM21 Department of English ENM1057 Research Methods (I) Select | M\
107 1 Lu21 Department of English ENU0168 A English (I) Select
107 1 Lu21 Department of English ENU0226 American Literature Select | M\

Note:v" All grades had been submitted.  ZAWaming

I NTNU Grade Conversion Chart (letter grade < 100-point scale) I

For more information about the grading procedure and regulations,
please contact the staff at the Division of Registry orjthe Division of Graduate Studies, Office of Academic Affairs
Copyright ©@20161130 National Tajwan Normal University All rights reserved

NTNU Grade Conversion Chart (letter grade « 100-point scale)
Definition of teaching Hi:pont Grade | Corresponding
Grade 5 g Grade . .
and learning objectives Point | Median Score
Ranges
A% All goals.ach|eved beyond 90~100 43 95
expectation
A All goals achieved 85~89 4.0 87
A- All goals ;chleved, but need 80~84 3.7 82
some polish
B+ Some goals well achieved 77~79 3.3 78
Some anals adeauatelv




3. Select the subject entry and then you can start to enter the grade.

Inputting Your Grades *

General Degree Quarter-system Program: 2016/09/28 08:00:00 to 2017/01/06
00:00:00

EMBA Program: 2016/11/07 00:00:00 to 2016/11/30 00:00:00

Continuing Education Program:

Summer Program: 2016/08/12 08:00:00 to 2016/08/29 00:00:00

weekday + weekend track: 2016/08/12 08:00:00 to 2016/08/28 00:00:00
weekday or weekend track: 2016/11/25 08:00:00 to 2016/1

Year Torm Depertment Department o Course Name Grade

105 1 P21 Department of English

Note : ¥ Al grades had been submitied. 4\Wamning

cedure and regulations

please contacl the stal ivision of Graduate S Office of Academsc Affairs

Copynght ©20161130 National Taiwan Normal University

4. For grading, you can enter letter grade, 100-point grade, or I (incomplete).
Regardless of your entering choice, the system will show you a conversion table of
other types of scores).

Attention: In a course, you can’t enter letter grade and 100-point grade at the same

time.

Inputting Your Grades

Service Hour : 2016-11-30 00:00:00.0 to 2016-12-20 00:00:00.0
Now: 2016/12/16 14:41

®Retum to the Course List

Year 105 Tem 1
Department [LU25 Department of Taiwan Culure, Languages and Literature
Number of students enrolled 40 Number of grades entered 40
Course Name [TCUOD12 Jintroduction to Taiwan Guture(l)

CUD012]Student List

Grade (letter grade/100-point

Student ID Name arade) Grade Point
w E & A+ 43
0 3 £ As 43
a 9L # A 40
4 1L = A 40
a2 2 B+ 33
4 9L b c 20
4 8L m D 1.0
a0 w H [C— X 0
40 BL 3 E 0
a3 ! A 40
a T o c+ 23
a8 = B- 27
a a ]

AL 1 e [—




Ingutting Your Grades =

Service Hour : 2016-11-30 00:00:00.0 to 2016~

SReturn to the Course List

Year 105 Term 1
Department [GU |Center for General Education

Number of students enrolled 76 Number of grades entered 76
Course Name: [06UGD11 JEcology and Conservation

1. The University regulations stipulate that the GPA of a general education course has to fall between 2.7 and 3.7. The instructor
of a general education course may need to adjust the score distribution of his/her class to mest this requirement. When this
requirement is not met, the grading system will isplay an aleit message to the instructor. Only when the GPA requirement is met,
can the submission of grades be permitted by the system and can students be allowed to check their grades online.

2 As a result of the aforementioned GPA requirement and the instructor's need to adjust the score distribution of the whole class.
the instructor neads to enter al the grades of all the class participants to execute the grade submission

D6UG11]Student List

Grade (letter grade/100-point

Student ID Name Grade Point
a £ 90 A+ 43

4C = A A 40

40 # 85 A 40

40 il

A X

140.122.66.100:7001 BT :

You can't enter lstter grade and 100-point grade at the same time.
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5. After entering the grade, you can click on Save any time to save all the information
you entered earlier. After saving the grade, the grade distribution bar chart at the
bottom of the screen will be refreshed. If you need to edit, or update the grade that has

been saved, you may clear it and click on Save again.

Inputting Your Grades

- —_—
Print Grade Reports‘ ‘Export Grade Reports

Submitting Grades ®Return to the

Course List

1. Attention: Once the course grades are been submitted, you cannot change them online. If a grade has to be changed,
please submit a grade change request form to the Office of Academic Affairs.

2. If you need to edit, or update the grade that has been saved, you can clear it and click on Save again.

3.In a course, you cannot enter letter grade and 100-point grade at the same time.

4. Before exporting the grade report, please click on [Save] to save all the grades you enter earlier. Please note that the
grades of students who have graduated, taken leave of absence, or withdrawn from the course/university, and grades of sit-
in students are excluded from the grade report.

5. Please save all the grades you enter to see the most accurate and updated grade distribution bar chart and information.

Grade Distribution Bar Chart (grad d stud included)
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For Pass/Fail courses, please enter ”P”, “F” and "I’ (Incomplete). In other courses,

please enter 100-point grades or letter grades.

Inputting Your Grades

Service Hour: 2016-11-30 00:00:00.0 to 2016-12-20 00:00:00.0

19

®Retum to the Course List

Year 105 Term 1

Department [SM43 [Department of Life Science

Number of students enrolled 16 Number of grades entered 1%

Course Name [BIM0123 AJSeminar
Student ID Name Grade
60 5 " ©Pass Fail Imcomplete  Empty
60 s = ®Pass CFail Clmcomplete CEmpty
60 s # ®Pass Fail _Imcomplete Empty
60 s T Pass OFail ®Imcomplete OEmpty
60 s E Pass Fail *Imcomplete  Empty
60 s F Pass CFail ®Imcomplete Empty
60 s # Pass Fail Imcomplete ® Empty
60 S = Pass CFail CImcomplete ®Empty
6 s & Pass . Fail - Imcomplete ® Emply
60 3 # Pass OFail Olmcomplete ®Empty
& s i Pass Fail Imcomplete ® Empty
60 s i Pass CFail Clmcomplete ®Empty
60 s e Pass Fail Imcomplete ® Empty
60 S [ Pass CFail CImcomplete ®Empty
60 s £ Pass . Fail - Imcomplete ® Empty
60 s # Pass OFail Clmcomplete ®Empty

el CSV File Impor]
[Print Grade Reports| [Export Grade Reports| Save| [Submitting Grades| SRetum to the

Course List
1. Attention: Once the course grades are been submitied, you cannot change them online. If a grade has to be changed,
please submita grade change request form to the Office of Academic Affairs.
. If you need to edit, or update the grade that has been saved, you can clear it and click on Save again.

6. To obtain an overview of your students’ grade distribution, click on Print Grade

Reports or Export Grade Reports any time.

(1) Click on Print Grade Reports and the students’ grades will be printed.

Inputting Your Grades

O Return to the Course List

Year 107 Term 1

Department [LM21 |Department of English

Number of students enrolled 8 Number of grades entered 8

Course Name [ENNMA1057 ]JEnglish Writing and Research Methods (1)

SEQ. Student ID Name G’ad"'}:ﬁe;g:;e”m' Grade Point

1 60 G- A+ A+ 43
2 60 L A+ A+ 43
3 60 = C Cc 20
4 60 ES X X 0
5 60 E E E 0
6 60 = B B 3.0
7 60 i B+ B+ 33
8 60 " X X 0

Import from CSV FJIe| Import from Moodle
Print Grade Repoﬂs‘l ‘Export Grade Reparts‘ Submitting Grades| ®Return to the

Course List

1. Attention: Once the course grades are been submitted, you cannot change them online. If a grade has to be changed
please submit a grade change request form to the Office of Academic Affairs

2. If you need to edit, or update the grade that has been saved, you can clear it and click on Save again.

3. In a course, you cannot enter letter grade and 100-point grade at the same time.

4. Before exporting the grade report, please click on [Save] to save all the grades you enter earlier. Please note that the
grades of students who have graduated, taken leave of absence, or withdrawn from the course/university, and grades of sit-
in students are excluded from the grade report.

5. Please save all the grades you enter to see the most accurate and updated grade distribution bar chart and information.




HNEMZNE o0line Grade:: Student List

Service How : 20718-11-30 0000000000 ba 2018=12-20 00 00:00.0
How: 20161216 15:08

Year 108 Term 1
Departanent [GU [Center for General Education

Nuriber of students ervolled 61 Muriber of pradies erfered &1
Course Name |OHLIG230 [iniroduction fo Taiwaness Culfure

1. The University regulstiors stipulabe that the GPA of a gereral sducation course has (o fall belween 2.7 ard 3.7, The iretructor
of & gerral edutation course may nesd 1o atjust the seore dstibution of hisher class 1o meel ths nequinnent. When this
requiremet is ot me, the grading system will display an alent message o he instructer. Orly when (he GPA requiterment is med,
£ the submmission af grades be permilied by the systern ad can studenis be allowed lo check their grades eriine.

2 As & restull of the aforementioned GPA requirement and the instructar's nesd la afust the scove distribuion of e whole dass,
the irstiusior reeds (o enter all the grades of &l the class parlicipants 1o evecuts the grade submissian.

Student ID Name Grade {letier graded 100-paint Grade Paint
grade)
40 B A As 43
a0 I 1A A 4.3
a0 H 1As A 4.3
40 H s Ak 4.3
a0 ® e A 43
40 A ™ A 4.3
4 & M As 43
a0 1 1A A 4.3
40 H s Ak 4.3
40 A s A 4.3

(2) Click on Export Grade Reports and an Excel file will be downloaded. Please note
that the grades of students who have graduated, taken leave of absence, or withdrawn
from the course/university, and grades of sit-in students are excluded from the grade
report.

€ == - Google Chrome = O X b
® 140.122.66.100:7001/WebScore/RptAction?lang=eng

Term 1
epartment of English

Number of grades entered 8
I7 JEnglish Writing and Research Methods (1)

[ENM1057]Student List

Grade (letter grade/100-

lame point grade) Grade Point
= A+ A+ 43
A+ A+ 43
= C Cc 20
X 0
& export (15).xls ~ X & E E 0
o oo )| B B 30
7 60 =i B+ B+ 33
8 60 = X X 0
‘Import from CSV Flle‘ Import from Moodle
|F‘rint Grade Repons| | xport Grade Reports‘ " Retumn to the
Course List

1. Attention: Once the course grades are been submitted, you cannot change them online. If a grade has to be changed,
please submit a grade change request form to the Office of Academic Affairs.

2. If you need to edit, or update the grade that has been saved, you can clear it and click on Save again.

3. In a course, you cannet enter letter grade and 100-point grade at the same time.

4. Before exporting the grade report, please click on [Save] to save all the grades you enter earlier. Please note that the
grades of students who have graduated, taken leave of absence, or withdrawn from the course/university, and grades of sit-
in students are excluded from the grade report.

5. Please save all the grades you enter to see the most accurate and updated grade distribution bar chart and information.



7. After entering grades for the course, you need to click on the “Submitting Grades”
button to complete the grade submission. Submission of grades can be performed with
some missing scores before the due date. All the scores have to be entered and
submitted either before or at the due day. Students can check their grades online after
their grades are submitted.

Attention: Once the course grades are been submitted, you can’t change them online.
If a grade has to be changed, please submit a grade change request form to the Office
of Academic Affairs.

Inputting Your Grades

Return to the Course List

Year 107 Term 1
Department [LM21 |Department of English
Number of students enrolled 8 Number of grades entered 8
Course Name [ENNMA1057 ]JEnglish Writing and Research Methods (1)
[ENM1057]Student List
SEQ. Student ID Name Grﬂdep{";;tf;g:;e”m" Grade Point
1 60 = A+ A+ 43
2 60 L A+ A+ 43
3 60 =z C Cc 20
4 60 ES X X 0
5 60 E E E 0
6 60 = B B 3.0
7 60 i B+ B+ 33
8 60 " X X 0
\Import from CSV File| |Import from Moodle|
|Print Grade Reports | Export Grade Reports| \% Retumn to the
Course List

1. Attention: Once the course grades are been submitted, you cannot change them online. If a grade has to be changed
please submit a grade change request form to the Office of Academic Affairs

2. If you need to edit, or update the grade that has been saved, you can clear it and click on Save again.

3. In a course, you cannot enter letter grade and 100-point grade at the same time.

4. Before exporting the grade report, please click on [Save] to save all the grades you enter earlier. Please note that the
grades of students who have graduated, taken leave of absence, or withdrawn from the course/university, and grades of sit-
in students are excluded from the grade report.

5. Please save all the grades you enter to see the most accurate and updated grade distribution bar chart and information.



< If you use Excel to document/record your students’ grades, and would like to

import the grades into the grading system, you can save the file as “.csv” file, and then
click on CSV File Import to upload the grades.

Inputting Your Grades

|#] zOnline Grade:Import From CSV - Google Chrome = O x
@ FZ=Z | 140.122.66.100:7001/WebScore/ImportAction?lang=e... &g
lsample Term 1
Student ID of NTNU / Student ID of Original School (Student ID of NTNU), Grade ish
EX1- Columni-90799001X C
B03101 Column2-A+ Number of grades entered 8
and Research Methods (1)
Year 107 Term 1
Department [LM21 ]Department of English |057]Student List
Number of students 8 Number of grades 8 prade “?ﬂ:r grdadehoﬂ- Grade Point
enrolled entered point grade)
Course Name [ENM1057 ]English Writing and Research Methods (1) A+ Ax 43
2 A+ A+ 43
CSV File} % (Browse File C © 2.0
[Eimport File X 0
‘ £ E 0
3.
B B 3.0
B+ B+ 3.3
Close X X 0
L
| Import from CSV File|} |Import from Moodle|
|Print Grade Reports‘ ‘Exporl Grade Repcrts‘ Save| |Submitting Grades Retumn to the
Course List

1. Attention: Once the course grades are been submitted, you cannot change them online. If a grade has to be changed
please submit a grade change request form to the Office of Academic Affairs.

2. If you need to edit, or update the grade that has been saved, you can clear it and click on Save again.

3. In a course, you cannot enter letter grade and 100-point grade at the same time.

4. Before exporting the grade report, please click on [Save] to save all the grades you enter earlier. Please note that the
grades of students who have graduated, taken leave of absence, or withdrawn from the course/university, and grades of sit-
in students are excluded from the grade report.

5. Please save all the grades you enter to see the most accurate and updated grade distribution bar chart and information.

To create an Excel file to be imported into the grading system, the entries of Excel
CSV file has to follow the format below:

[#] ::0nline Grade: Import From CSV - Google Chrome
@ gz | 140.12256.1007001 \WebScore/Importdction?lang=eng

Eample

Student 1D of NTMU / Student 1D of Original School (Student 10 of NTMUY, Grade
Ee1: Columnt: 90733001 % Column2: A+

Fi2: Column1:BO3101056(207 4439017 Columnd: A+

Year a7

Department [InB4 [Departrment of Chine
Mumber of students enralled 15

Course MName [CLMO0SZ |Seminar on Tec

2% General Education Courses

Since fall semester 2018, the regulation of grading for general education courses that
the GPA of a general education course has to fall between 2.7 and 3.7, has been
officially cancelled.

For more information about the letter grade system, please click on
http://iweb.ntnu.edu.tw/aa/gpaweb/pic/FAQ _English%20version.pdf



http://iweb.ntnu.edu.tw/aa/gpaweb/pic/FAQ_English%20version.pdf

